0 nopszke 06paboTKH MepCORATHHBIX TaHHBIX pa6onmr<os

MBOY OLH Ne 85

1 OGmne no10KeHus
Hacrosimee [Tonoxkenue o nopsake 00paGoTKH nepcoHaNbHLIX AaHHBIX (1ajee - [Tonoxkenne) B
MBOY COIIl Ne 85 (manee — Yupexzaenue) pa3paboTaHO B COOTBETCTBMH ¢ TpynoBbIM
kozekcom Poccuiickoit Menepauun, Koncruryuuein Poccuiickoit ®enepaunu, ['pakaanckum
kozmekcoM Poccuiickoit Menepaunu, PeaepanbubiM 3akoHoM o1 27 uions 2006 r. Ne 149-03
«O6 undopmauuu, HHPOPMALHOHHBIX TEXHOIOIHAX M O 3aUTe HH(OpMaLKK», DeaepaibHbIM
3akoHOM OT 27 mions 2006 r. Ne 152-03 «O mnepcoHanbHbIX AaHHbIX», [lonoxenunem 00
obecrieueHnn GE30MACHOCTH MMEPCOHANBHBIX AaHHBIX NPH MX 00paboTke B MH(OPMALMOHHBIX
CHCTEMAX [EPCOHANBHBIX JAHHbIX, YyTBepiaeHHbIM [locTanosnenuem IlpaBuTenbcTa
Poccuiickoii ®enepaunn ot 01.11.2012 Ne 1119, Ilonoxennem 06 ocoGenHocTsX 06paboTKH
MEPCOHANBHBIX JAHHBIX, OCYIIECTBIAEMOH 0e3 HCIONb30BAHHS CPEIACTB aBTOMATH3ALHH,
yrBepikaeHHbIM [locranosnennem [IpaButenscrsa Poccuiickoit ®eaepaunn ot 15.09.2008 Ne
687, IlpaBuaamu BHYTPEHHEro TPYAOBOrO pacnopsika Y4pexkIACHHS W ONpeesseT MopsaoK
noJyueHus, yyera, 00paboTKH, HAKOIJICHUS U XPaHEHHs I€PCOHANIbHBIX TaHHBIX.

llenp paspaGorku [lonokenusi - onpejenenue nopsaaka oOpabOTKH MEPCOHANbHBIX JaHHBIX
pabGOTHUKOB YupexkIeHHs H HHBIX CyOBEKTOB MEPCOHANBHBIX JAAHHLIX, MEPCOHABHBIC JaHHBIC
KOTOPBIX MOJIE)KAT 00paboTKe, Ha OCHOBAHMHU MOJHOMOYHMI OnepaTopa; obecreyeHHe 3alluThbl
npaB ¥ cBOGO/ 4e/NOBEKAa W IPakKAaHWHA, B T.4. paboTHHKA Yupek/eHus, npu odpaborke ero
MepCOHANBHBIX JAHHBIX, B TOM YHMCJIE 3alMThl PaB HA HENPHKOCHOBEHHOCTh YAaCTHOM KU3HH,
JIHYHYIO M CeMeifHyl0 TaifHy, a TakiKe YCTAHOBJIEHWE OTBETCTBEHHOCTH JOJKHOCTHBIX JIHLL,
MMEIOIIMX JIOCTYIl K TEePCOHAIbHbIM JaHHBIM, 33 HEBbINOJHEHHE TpPeOOBAHUH HOPM,
peryaupyoumx 06paboTKy M 3alIMTY MepCOHAIbHBIX TaHHBIX.

1.1 [Topsiok BBOAA B AeiicTBUE U M3MeHeHHs [Tonoxkenus

Hacrtosmee [TonokeHHe W M3MEHEHUsI K HEMY YTBEPHKAAIOTCSl PYKOBOAMTENEM YUPEKIACHHUSA H
BBOJATCS NpuKa3oM. Bee paGoTHUKN YupexkaeHns N0/KHbI ObITh 03HAKOMIIEHBI 110/1 PACIIUCKY €
[TonokeHHeM U U3MEHEHHAMH K HEMY.

1.2 OCHOBHBIE MOHATHS U COCTAB NEPCOHAIBHBIX JAHHBIX PAOOTHHKOB

Jlns ueneit Hactosiero [1on0kKeHns HCNOAb3YIOTCS CeAYIOLIHE OCHOBHbIE TTIOHATHS:

- NepcoHalbHble JaHHble paboTHHKa - j1100as MHQOPMALMS, OTHOCALIAACA K ONpeae/IeHHOMY
HJIH OTIpe/IesIieMOMY Ha OCHOBAHHMH Takoi HH(OpMaLUK pabOTHUKY, B TOM YHCIIE €ro Gpamuins,
MMs, OTYeCTBO, rOJ, MeCsll, JaTa M MECTO pOMKICHHs, aapec, CeMeHHOe, COLMaIbHOE,
MMYLIECTBEHHOE T[0JI0XkKeHHe, oOpa3oBanue, mnpodeccus, a0Xoabl, apyras HH(OpMalus,
HeoOxoumast paboToaTeNIo B CBA3U € TPYAOBLIMH OTHOILICHHAMM;

- oOpaboTka mnepcoHaNbHBIX HAHHBIX - cOOp, CHCTEMAaTH3auMs, HAKOIUIEHHE, XpaHEHHE,
yrouyHeHHe (OOHOBNEHHME, H3MEHEHHE), MCIOJAb30BAHME, pacrnpocTpaHeHue (B TOM yHUCIe



nepenaya), 00e3MuUUBaHue, OJOKMPOBAHNE, YHUUTOXKEHUE MTEPCOHATBHBIX JaHHBIX PAaOOTHUKOB
Yupexnenus;

-  KOH(UMACHUMAIBHOCTh TMEPCOHAJBHBIX JAHHBIX - 00s3aTeNbHOE JUISI  COONIOACHUS
Ha3HAUYE€HHOI'O0 OTBETCTBEHHOIO JIMIA, IOJYYHMBIIEr0 JAOCTYH K II€PCOHAIbHBIM JIAHHBIM
paboOTHUKOB, TpeOOBaHME HE JOMYCKAaTh MX pacHpOCTpaHeHUs 0e3 coryiacus padOTHUKA WA
MHOI'0 3aKOHHOI'O OCHOBaHUS;

- pacmpocTpaHEHHE TepCOHANBHBIX JaHHBIX - JICHCTBHSA, HampaBJCHHbIE Ha Iepenavy
IEPCOHANBHBIX JIaHHBIX PAOOTHMKOB ONIPEAEICHHOMY Kpyry JuI (Iepenada MepcOHaIbHBIX
JTAHHBIX) WIM Ha O3HAKOMJICHHE C MEPCOHAIBHBIMU JAHHBIMH HEOTPAaHHMUYCHHOTO Kpyra JIWI, B
TOM 4HcI€ OOHapOJOBaHUE IE€PCOHAIBHBIX JIAHHBIX PAOOTHUKOB B CPEJICTBAX MAacCOBOU
uHpopMaluy, pasMelmleHHe B HMH(OPMAIMOHHO-TEICKOMMYHHKAIIMOHHBIX  CETAX WU
IPEJOCTaBIIEHUE JJOCTYIA K IEPCOHAIBHBIM JaHHBIM PAOOTHUKOB KaKUM-JTMOO UHBIM CIIOCOOOM;
- UCTIOJIb30BaHUE MEPCOHATBHBIX JAHHBIX - IEHCTBHS (ONEpaluK) C MEPCOHATBHBIMU JaHHBIMH,
COBEpILAEMble JODKHOCTHBIM JIMLIOM YUpeXACHUS B LENIAX MPUHATUS peleHUd Win
COBEPILEHHS] WHBIX JCHCTBHHA, MOPOXKIAIOUIMX FOPUIMYECKUE IIOCIEACTBUS B OTHOLICHUU
pabOTHUKOB MO0 MHBIM 00pPa30M 3aTParuBaOLIUX MX MpaBa U CBOOOJBI WM IpaBa U CBOOObI
JPYTUX JINIL;

- OJIOKMpOBaHUE MEPCOHAIBHBIX JAAHHBIX - BPEMEHHOE IpeKpalleHue coopa, CUCTeMaTH3alHH,
HAKOIUJICHUS, WMCIOJB30BAHUS, PACIIPOCTPAHEHHs TEPCOHANBHBIX TAaHHBIX PAOOTHHKOB, B TOM
qucie uX Nepeayy;

- YHHYTOXKCHUE TEPCOHAIBHBIX IaHHBIX - ICWCTBUS, B PE3YJIbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTb  COJIEp)KaHUE  TEPCOHAIBHBIX JaHHBIX B  HMH(OpMAIMOHHOW  cucTeMe
NEPCOHATBHBIX JaHHBIX PAOOTHUKOB WM B PE3YJIbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepHaIbHbIC
HOCHUTEJIU NePCOHANIBHBIX TaHHBIX PAOOTHUKOB;

- 00e3nMuMBaHNE TMEPCOHATBHBIX TAHHBIX - NEHCTBUSA, B PE3yJbTaTe KOTOPBIX HEBO3MOXKHO
OTIpEeNIeNIUTh MPUHAUIEKHOCTh EPCOHATBHBIX JaHHBIX KOHKPETHOMY PaOOTHUKY;

- 00mIeI0CTyITHBIE TIEPCOHANTBHBIE JJAHHBIE - TIEPCOHANBHBIC JaHHBIC, TOCTYIT HEOTPAaHHUYEHHOTO
Kpyra JIMI| K KOTOPBIM MPEIOCTaBJIEH C corjacus pabOTHHKA MJIM HAa KOTOPbIE B COOTBETCTBUU C
beneparbHBIMU 3aKOHAMU HE pacrpocTpaHsercs TpeboBaHUE coOroIeHus
KOH(HIEHIIMATIbHOCTH;

- nH(opmanus - cBeieHNs (COOOIEeHNs, TaHHbIE) HE3aBUCHMO OT (POPMBI UX MPECTABICHUS;

- IOKYMEHTUPOBaHHast nH(popMalys - 3apUKCUPOBAHHAS HA MAaTepHUAIbHOM HOCUTENE ITyTeM
JOKYMEHTHPOBaHUS HHQOPMAIIHSI C PEKBH3UTAMH, ITO3BOJISTIOLIMMH OTIPEIEIIUTh TAKYIO
UH(POPMALIHIO WK €€ MaTepUaJIbHbI HOCUTEb.

B coctaB mepcoHambHBIX TaHHBIX PAOOTHUKOB YUPEKACHUS BXOIAT TOKYMEHTHI, COAEpIKaIIHe
UHPOPMALIMIO O MACMOPTHBIX JAHHBIX, 00pPa30BaHUM, OTHOIIEHWH K BOMHCKOHM OOS3aHHOCTH,
CEeMEWHOM IIOJIO)KEHUH, MECTE XKHTEIbCTBA, COCTOSHUHU 37I0POBbS, a TaKXKE O MPEIBIIYIIHX
MecTax Ux paboThl.

2. KomMiuiekc 10KyMEHTOB, CONPOBOKAAK M npouecc oGopMiieHHs TPYAOBbIX
OTHOIIEHHH pa0oTHHUKA B YUpe:KAeHUH NPH ero npuemMe, nepepoje H yBOJIbHEHUH
Wndopmanus, npencrapiasiemMas paOOTHUKOM IMpU IMOCTYIUIGHUH Ha paboTy B YupexkJeHue,
JOJDKHA UMETh JIOKyMeHTanbHyto Qopmy. Ilpu 3akioueHMuM TpyAoOBOro J0OroBopa B
cooTBeTCcTBUU cO cT. 65 TpynoBoro koaekca Poccuiickoin deaeparuu Juio, MOCTyNAOIIEe HA

paboty, mpeabsBIseT paboToaaTeNto:

- TMacmopT WM UHOH JOKYMEHT, YIOCTOBEPSIONINN JTMYHOCTh, a TAK)KE KOIMH CBUICTEIHCTB O
roCyJapCTBEHHON PEruCTpallii aKTOB IPaXKAAHCKOTO COCTOSIHUS,

- TPYAOBYIO KHW)XKY, 32 HWCKJIIOUYEHHEM CJIy4aeB, KOTJa TPYAOBOH JOTOBOp 3aKIIOYaeTCs
BIIEpBbIE WJIM paOOTHHK MOCTYMAeT Ha pabOTy Ha YCIOBUSAX COBMECTHTEILCTBA, TUOO TPYAOBas
KHIKKA Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOW WM TI0 APYTHM MPHUHMHAM;

- CTpaxoBOE CBUETEIBCTBO TIOCYIApPCTBEHHOI'O NIEHCHOHHOTO CTPAaxOBaHUsS, CTPAaxOBOH
MEIUIUHCKUH MOJIUC 0053aTeNbHOT0 MEJUIIMHCKOTO CTPAXOBAHUS TPAKIAH;

- JOKYMEHTBI BOMHCKOT'O Y4€eTa - /Il BOCHHOOOSI3aHHBIX U JIUI], TOJUIekKAIUX BOMHCKOMY yYeTY;



- JOKyMEHTBl 00 00pa3oBaHUU, MNPOPECCHOHATBHONH MEPENOArOTOBKE, IMOBBIIICHUN
KBaJIM(UKAIMY, CTAXUPOBKU, MPUCBOCHUU YUYEHOM CTENEHHU, YYEHOTo 3BaHUs (€C/IM TaKOBBIE
UMEIOTCS);
- CBHUJIETEIHCTBO O MOCTAHOBKE HA y4e€T B HAJIOrOBOM oOpraHe (pU3MYECKOro JHIa MO MECTY
JKUTEIbCTBA Ha Teppuropun Poccuiickont denepanun.
[Tpu odopmieHnn pabOTHUKA B YUPEXKIEHUU CEKpPETapeM 3aloJHSIOTCS YHUPHUIIMPOBAHHBIC
dopmbr T-1 u T-2 «JIuunas kapTouyka pabOTHHMKA», B KOTOPOH OTpPaKaroTCs CIEenyroIIne
aHKETHBIC U OMorpaduyecKue JaHHbIE paOOTHUKA:
- o6mmme ceenenus (O.M.0. paboTHHKa, AaTa POKACHUSA, MECTO POXKICHHS, TPAXKIAHCTBO,
obOpasoBanue, nmpodeccus, CTax padoThl, COCTOSIHUE B OpakKe, MaclopTHBIC IaHHBIE);
- CBE/ICHUS O BOMHCKOM yUeTe;
- TaHHBIE O IIpUeMe Ha PadoTy;
B nanpHeleM B TMYHYIO KAPTOUKY BHOCATCS:
- CBEJICHUS O MIEPEeBOJax Ha APYTryro padboTy;
- CBEJICHHS 00 aTTECTallHM;
- CBEJICHUS O MOBBIIICHUH KBATH(PHUKAIIY;
- CBE/ICHUS O IPOECCHOHATBHON MEePETOATOTOBKE;
- CBeJIeHUs 0 Harpagax (MOOMIPEHUSX ), TOYETHBIX 3BAHUSX;
- cBeJIeHUs 00 OTITyCKax;
- CBEJICHUS O COIMANIbHBIX TapaHTHIX;
- CBE/ICHUS O MECTE )KUTEJIbCTBA M KOHTAKTHBIX TeJe(oHax.
Y cekTtperapss YUpeKIEHHS CO3JAIOTCA W XPaHATCS CIEAYIOLIUE TPYIIbl JOKYMEHTOB,
coJiepKalie JaHHbIe 0 paOOTHHUKAX B €MHUYHOM HJIM CBOJAHOM BHJIE!
-JIoKkyMeHTBI, cojepiKallie MEepCOHATbHbIE NaHHbIE PAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIIPOBOXKIAIOIIME TIporecC O(OPMIICHUS TPYIOBBIX OTHOIICHHWH NpU TpuUeMe Ha padoTy,
IepeBoJie, YBOJbHEHMH; KOMIUIEKC MaTepUaloB IO aHKETHPOBAHUIO, TECTHPOBAHUIO;
MIPOBEICHUIO COOECEIOBAHNH ¢ KaHAMIATOM Ha JOJDKHOCTH; MOUIMHHUKYU M KOIIMU MTPHUKA30B 110
JUYHOMY COCTaBy; JIMYHBIE Jefla U TPYJAOBbIE KHIKKH paOOTHHMKOB; J€la, COJAeprKallue
OCHOBAaHMS K TMPHKa3y MO JUYHOMY COCTaBy; Jeja, COJEpIallde MaTepuaibl aTTeCTalluu
pabOTHUKOB; CIIY’K€OHBIX pPaccieOBaHUM; CIPaBOYHO-MH(MOPMALMOHHBIA OaHK JaHHBIX 10
nepcoHany (KapTOTEKH, >KypHAJbl); TO/UIMHHUKKA ¥ KOMUHM OTYETHBIX, AHATUTHYECKUX U
CIpPAaBOYHBIX MAaTEpPHAJIOB, IEpPeJaBaeMbIX PYKOBOJACTBY YUpPEXKIEHHUS; KONUM OTYETOB,
HAIpaBISIEMBIX B TOCY/IapCTBEHHBIE OPTaHbl CTATUCTHKH, HAJOTOBBIE HHCIIEKIINH, BBIIIECTOSIIINE
OpraHbl yIpaBJIEHUS U JPyTUe YUPEKICHUS).
-JlokyMeHTanusi 1O TUTAHUPOBAHHIO, YUYETy, aHaJM3y W OTYETHOCTH B YacTH pabOTHI C
IIEPCOHAIIOM Y UpEXKICHUS.

3 Coop, 06padoTKa, 32a1IMTA NEPCOHATBbHBIX JAHHBIX, MIOPSAA0K 00pa00TKHM 1 XpaHEeHUs!

MEePCOHAIbHBIX IaHHBIX

3.1 Ilopsamok nosiydeHus NepCOHAIbHBIX TAaHHBIX

Bce nepconanbHble JaHHBIE paOOTHUKA YUpexAeHUs CleAyeT MoJiydaTh y Hero camoro. Eciu
NEepCOHANbHbIE JaHHbIE PA0OTHUKA BO3MOXKHO IMOJYYUTh TOJIBKO y TPEeTbed CTOPOHBI, TO
pabOTHHUK JOJKEH OBITh YBEIOMJICH OO0 ATOM 3apaHee M OT HEro JOJKHO OBITh TOJYYEHO
NUCbMEHHOE corjacue. J(OJKHOCTHOE JHMIOo paboToiareis AO0JDKHO COOOLIUTh pPaOOTHHUKY
quemneHHﬂ 0 mejidax, mpeamnojiara€MblXx HCTOUYHHUKAX U croco0dax MOJIY4CHUA IICPCOHAJIBHBIX
JAHHBIX, a TaKkKe O XapakTepe MOMISKAIIMX TIOJYUYeHHIO MEPCOHATIBHBIX MJAHHBIX U
MOCNEACTBUIX 0TKa3a pabOTHUKA JaTh MMCbMEHHOE COTJIache Ha UX MOJTyYeHHE.

Paboronarens He MMeeT mpaBa Mojy4yaTb M 00padaTbiBaTh MEPCOHAIbHBIE JaHHBIE PaOOTHUKA
VupexnaeHuss 0 €ro pacoBOi, HAalMOHAIBHOW NPUHAIEKHOCTH, MOJUTHYECKHX B3IJISIaX,
PENUTHO3HBIX MU (HIOCOPCKUX YOEKIEHUSIX, COCTOSHUU 3]I0pOBbS, WHTHUMHOHM >ku3HU. B
Cllydasix, HEIOCPEACTBEHHO CBSI3aHHBIX C BONIPOCAMH TPYAOBBIX OTHOLIEHH, B COOTBETCTBUU CO



cT. 24 Koncrutyuu Poccuiickoit @enepannn paboroaaTtens BpaBe NOIy4aTs U 00pabaThiBaTh
JIAaHHBIE O YaCTHOM JKU3HHU PAOOTHHKA TOJIBKO C €0 IIMChMEHHOTO COTIIACHSL.

[IpenocraBienne couckareneM AODKHOCTH MEPCOHAIBHBIX JAHHBIX JI0 3aKIIOYEHUS TPYI0BOTO
JoroBopa (pe3toMe U T.I. HHpOopMalnu) cuyuTaeTcs, B COOTBETCTBUH ¢ [ paxkaanckum Konexcom
Poccuiickoit deneparuu (ct. 158), MomyaiuBbiM corjiacueM (KOHKJIIOJAEHTHBIM JIEHCTBHEM),
HoJpa3yMeBaeT corjacue cyobekra Ha oOpabOTKy ero HepCOHAJIbHBIX JAHHBIX M HE TpeOyeT
HAJINYMS JOTOTHUTEIBHOTO MMCBbMEHHOTO COTIIACHsI.

3.2 Ilopsinok 006paboTKH, Iepe1ayn U XPaHEHUS IEPCOHAIBHBIX TAHHBIX

O0paboTka yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB PabOTOJATEIEM BO3MOXKHA TOJIBKO
C MUCBMEHHOTO MX corjiacus 1100 6e3 X corjacus B CIEAYIOMINX CIyJasx:

1) cyOBEKT mepCcoHaIbHBIX JaHHBIX Jajl COTJacue B MUCbMEHHOW (hopme Ha 00pabOTKYy CBOMX
NEPCOHATBHBIX JAHHBIX;

2) nepcoHaNbHbIE TaHHBIE ABISIOTCS 0OIEAOCTYITHBIMU;

3) mepcoHaNbHBIE JAaHHBIE OTHOCATCS K COCTOSIHHIO 3[JOPOBBS CYOBEKTa MEPCOHATBHBIX JaHHBIX
U ux 00paboTka HeoOXoauMa ISl 3aIIUTHI €r0 JKU3HH, 3I0POBbS MM MHBIX KHU3HEHHO Ba)KHBIX
UHTEPECOB JIMOO KHU3HH, 3/I0POBbSI MM HMHBIX >KU3HEHHO Ba)KHBIX MHTEPECOB JAPYTHX JHI, U
MOJTyYEHHUE COTIacusi CyOBheKTa MePCOHANBHBIX JaHHBIX HEBO3MOXKHO;

4) 00paboTKa MEePCOHANBHBIX JaHHBIX OCYIIECTBIIACTCS B MEAMKO-MPOPMIAKTUICCKUX LEISIX, B
LEJSIX YCTAaHOBJICHHUS MEIUIIMHCKOTO AUArHO3a, OKa3aHUs MEAUIIMHCKUX M MEIUKO-COIHATbHBIX
yCIOyr TpU YCIOBUH, YTO 00paboTKa MEepCOHANBHBIX JAHHBIX OCYIIECTBIISACTCS JIUIIOM,
npoecCHOHANBFHO  3aHUMAIOIIUMCS  MEAMIIMHCKOW  JIEATENbHOCTBI0O U OO0S3aHHBIM B
COOTBETCTBUHU C 3aKOHOJaTenbcTBOM Poccuiickoit denepaniny coxpaHsaTh BpaueOHYIO TaliHY;

5) 00paboTka MepCOHANBHBIX JAHHBIX YJICHOB (YYaCTHHKOB) OOIIECTBEHHOTO OObEIUHEHUS WU
PEIUTHO3HOM  OpraHu3allMd  OCYIIECTBISIETCS ~ COOTBETCTBYIOUIUMH  OOIIECTBEHHBIM
O00BbEIMHEHHEM WJIM DPEIMTHO3HOM oOpraHm3anuei, JIeHCTBYIOIIMMH B COOTBETCTBUHM C
3aKOHOJATeNbcTBOM  Poccuiickonn  ®Depeparuu, id  JOCTHKEHUS  3aKOHHBIX  IIEJIEH,
IOPEIYCMOTPEHHBIX HMX YYpPEAUTENbHBIMU JOKYMEHTAaMH, INPH YCIOBHM, YTO IEpPCOHAJIbHBIE
JaHHble He OyayT pacnpocTpaHATbcs 0e3 coryacus B NUCbMEHHOW (opme CcyOBeKToB
NEePCOHATbHBIX JAHHBIX;

6) 00paboTKa NepCOHANBHBIX JAHHBIX HEO0X0IMMa B CBSI3U C OCYILECTBICHUEM NPABOCYIHS;

7) 00paboTKa MepcOHANBHBIX JAAHHBIX OCYLIECTBISETCS B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit @eaepannn o 6€30MacHOCTH, 00 OMEPATHBHO-PO3BICKHOM JESITEIIBHOCTH, a TAKXKE B
COOTBETCTBUHM C YTrOJOBHO-UCHOJHMUTEIBHBIM 3aKOHOJAATeNbcTBOM Poccuiickoit deneparum.
PaGoronarens BmpaBe oOpabaThiBaTh TNEPCOHAIBHBIE JaHHBIE PAOOTHUKOB TOJBKO C WX
HMUCbMEHHOTO COTJIACHSL.

[TucemenHoe cornacue pabOTHHMKAa Ha OOpabOTKY CBOMX MEPCOHANBbHBIX JaHHBIX JOJKHO
BKJIIOYATh B ceOs:

- (aMunmro, WMs, OTYECTBO, aJpec CyOBEKTa IEepPCOHAIBHBIX JaHHBIX, HOMEpP OCHOBHOTO
JIOKYMEHTA, yJJOCTOBEPSIOIIETO €ro JUYHOCTh, CBEJICHHS O J]aTe BbIIauM YKa3aHHOTO JIOKyMEHTa
¥ BBIJABIIIEM €T0 OpTaHe;

- HauMeHoBaHHe ((aMuiMio, UM, OTYECTBO) M aJpecC OIepaTopa, IMOJy4yarollero corjacue
CyObeKTa epCOHANBHBIX JIaHHBIX;

- 11eJ1b 00pPa0OTKU MEPCOHANBHBIX JIaHHBIX;

- TIepeueHb MEPCOHATBHBIX JaHHBIX, Ha O0pabOTKYy KOTOPBIX JaeTcs corjacue cyObeKTa
NEePCOHATBHBIX JAHHBIX;

- TIepeYeHb JIEHCTBHUI C TIEPCOHAIBHBIMY JaHHBIMHU, Ha COBEPIICHNE KOTOPBIX JAeTCsl CoTiacue,
o0I111ee onMcaHue UCTIONb3YEMBIX OTIEPaTOpPOM CIIOCOO0B 00PaOOTKU MEPCOHANBHBIX IaHHBIX;

- CPOK, B TE€YCHHE KOTOPOTO JICHCTBYET COTJIACHE, a TAKXKE IMOPSIOK €r0 OT3hIBA.

Cornacue paboTHHKa He TpeOyeTcsl B CIEAYIOMNX Caydasx:

- 00paboTKa TMEepCOHATBHBIX JAHHBIX OCYIIECTBIIICTCS Ha OCHOBaHWHM (eaepaibHOTO 3aKOHA,
YCTAQHABJIMBAIOLIETO €€ IIeJIb, YCIOBUS TMOIYYEHUS NMEPCOHABHBIX JAHHBIX U KPYr CYOBEKTOB,



MEPCOHANBHBIE JIAHHBIE KOTOPBIX MOJUIEKAT 00pabOTKe, a TaKkKe OMPEIEISIFOIIETO MOJTHOMOYHS
paboTomarens,
- 00paboTKa TMEepCOHANIBHBIX JAaHHBIX OCYIIECTBISETCS B MEISIX WCIONHEHUS TPYIOBOTO
JIOTOBOPA, OAHOM M3 CTOPOH KOTOPOTO SBIISCTCS CYOBEKT NEPCOHATBHBIX JTAHHBIX;
- 00paboTKa MEePCOHANBHBIX JAHHBIX OCYIIECTBISETCS AJI CTATUCTUYCCKUX HIIM MHBIX HAYYHBIX
1eJIeH TIPH YCIIOBHH 0053aTEIbHOT0 00E3TNYMBAHUS ITEPCOHAIBHBIX JTAHHBIX;
- 00paboTKa MEPCOHAIBHBIX JaHHBIX HEOOXOoIuMa IS 3aIIUTHI KU3HU, 3JOPOBBS WIH HHBIX
JKU3HEHHO Ba)KHBIX MHTEPECOB PaOOTHHKA, €CIIM MTOTYYSCHUE €r0 COTIacusi HEBO3MOXKHO.
Takxum oOpa3om, B COOTBETCTBUU CO CT. 86, T11. 14 TK P® B nensx obecriedenus npas 1 cBOOOT
YeJI0oBeKa U TpakaaHuHa PaboTogaTens M ero mpeacTaBUTENd IIPH 00pabOoTKE MepCOHATBHBIX
JAHHBIX paOOTHUKA JOJDKHBI COOJIIOIATh CIICAYIOIINEe 00IIie TpeOOBaHUS:
- 00paboTKa TEPCOHATBHBIX JAaHHBIX MOJXKET OCYIIECTBIATHCA HCKIIOYHUTEIBHO B IIEIIAX
obOecrieueHUsT COOJIIOJICHUSI 3aKOHOB M WHBIX HOPMATHUBHBIX TIPAaBOBBIX aKTOB, COJEHCTBUS
paboTHUKAM B TPYJOYCTPONCTBE, 0OYUEHUU U MPOJBUKEHHUH IO CIyx0e, o0ecrieueHus: JINIYHON
0€30MacHOCTH Pa0OTHUKOB, KOHTPOJISI KOJIMYECTBA M KAadeCTBAa BBIOJIHIACMON pabOTHl U
o0ecrevyeHns COXpaHHOCTU UMYIIIECTBA;
- TIpU ONpENeICHHH O0BheMa W COJEpKaHUsA, OO0pabaThIBAEMBIX MMEPCOHATBHBIX JAHHBIX
Paboronarens nomkeH pykoBoactBoBaThesi Koncturymueit Poccuiickoit ®enepaunu, TpyaoBbiM
KozaekcoM Poccuiickoit denepannu 1 UHBIMU (eiepaIbHBIMI 3aKOHAMH,
- NP TPUHATHH PEIICHUH, 3aTparuBarolIMX HHTEpechl paboTHWKa, PaboTomarens He umeeT
MpaBa OCHOBBIBAThCS Ha MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, TOJYYEHHBIX UCKIIOUUTEIHLHO B
pe3ynbTaTe UX aBTOMATU3HUPOBAHHOW 00pabOTKU WIIH AJIEKTPOHHOTO MOTyUEHUS;
- 3alIUTa TEPCOHAIBHBIX JaHHBIX PAOOTHUKA OT HEMPABOMEPHOIO WX HCIIOIH30BAHUS WIIH
yTpaThl obecrnieunBaercss PaboTomateneM 3a cyeT ero CpeacTB B MOPSIKE, YCTaHOBICHHOM
(benepabHBIM 3aKOHOM;
- paOOTHUKHU M UX TPEJCTABUTENHU JOJDKHBI OBITh O3HAKOMIICHBI MO PACHHCKY C JOKYMEHTaMH
VYupexieHust, yCTaHaBIUBAIOIIUMHU TOPSIIOK 00pabOTKH MEPCOHATBHBIX JAHHBIX PAOOTHHKOB, a
Takke 00 UX MpaBax U 00sS3aHHOCTSX B ATOW 001acTH;
- BO BCEX CIydasX OTKa3 pa0OTHMKAa OT CBOMX IpaB Ha COXPAHEHHWE M 3alIUTY TaWHBI
HEJCHCTBUTEIICH.

4. Ilepenaya u XxpaHeHHe MEPCOHAIBHBIX JAHHBIX
[Ipu mnepemaue TNeEpCOHANBHBIX JaHHBIX paboTHHKa PabGoTomatens HOMKEH COOMOIATh
clenyromre TpeOoBaHus:
- He coo0IIaTh NepCOHANbHBIE TaHHbIE pa0OTHUKA TPEThE CTOPOHE 0€3 MUCHMEHHOTO COTIachs
paboTHHMKA, 3a HMCKJIIOYEHHEM CIIy4aeB, KOTJa 3TO HEOOXOAUMO B IENAX MPEIyHpeKIeHUs
yrpo3bl KU3HU M 3[I0POBBI0 pAOOTHUKA, a TaKKe B CIIy4asX, YCTaHOBJICHHBIX (efepaibHbIM
3aKOHOM;
- He CO00IIaTh MEePCOHANbHBIE TaHHbIE PAOOTHIKA B KOMMEPUYECKUX IENsAX 0e3 ero MMChbMEHHOTO
COrJIacHsl.
- IPEeIyNPEANTh JIHII, TTOTYYUBIINX MEPCOHAIBHBIC JaHHbIE PaOOTHUKA, O TOM, YTO 3TU JaHHBIE
MOTYT OBITh UCIIOJIb30BAHBI JIUIIH B IEJIAX, /11 KOTOPBIX OHU COOOIIEHBI, U TPEOOBaTh OT ITHX
JIUI] TIOATBEPXKACHUS TOTO, YTO 3TO MPaBWIO coOmoeHo. JIuia, momyyuBIIne mnepcoHanbHbIe
JaHHbIE PabOTHUKA, 00S3aHBI COOIOATH PEXKUM CEKPETHOCTH (KOH(UIEHIINATLHOCTH). JJanHOe
[TonoxeHue He pacpocTpaHsIeTcs Ha 0OMeH EPCOHANBHBIMU JTaHHBIMH PAa0OOTHUKOB B MOPSIJIKE,
YCTaHOBJICHHOM (pe/iepaabHbIMU 3aKOHAMH;
- OCYIIECTBIISATh TepeJady MEePCOHATBHBIX JaHHBIX PAa0OTHUKOB B Tpenenax YUpeKICHHs B
COOTBETCTBUH C HacTosanuM ITonoxennem;
- paspemarh JOCTyl K TIEPCOHAIBHBIM JaHHBIM pAOOTHUKOB TOJBKO CIEIHAIBHO
YIOJIHOMOYEHHBIM JIUIAM, TIPH 3TOM YKa3aHHBIC JUIA JOJKHBI UMETh MPABO MOJy4aTh TOJIBKO
T€ MepCOHAJbHBbIC NaHHBIC PAOOTHUKA, KOTOPHIE HEOOXOMUMBI JJISi BBIMOJHEHUS KOHKPETHOU

$ynkumu;



- HE 3amnpaimMBaTh MH()OPMAIMIO O COCTOSHUHM 3/10pOBbS PAaOOTHMKA, 33 HCKIIOUCHHEM TeX
CBEJIEHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MO>KHOCTHU BBIIIOJHEHUSI pa0OTHUKOM TPY10BOM
GyHKIUY;

- nepelaBaTh IIEPCOHANIbHBIE JlaHHBbIE PAOOTHUKA IPEICTABUTENSAM PAaOOTHUKOB B IOPSJIKE,
YCTaHOBJIICHHOM TpynoBelM KojekcoM Poccuiicko @enepannu, M OIpaHUYUBATH ITY
MH(POPMALIMIO TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMU PAaOOTHUKA, KOTOPbIE HEOOXOAUMBI JUIs
BBITIOJIHEHUS YKAQ3aHHBIMU MPEICTABUTEISIMHA UX (DYHKIIHUH.

XpaHEeHME U UCIIOJIb30BAaHUE IEPCOHATIBHBIX JAHHBIX:

-IlepconanbHbple gaHHBIE PAOOTHUKOB 00pabATHIBAIOTCS W XpaHATCA Yy CeKpeTaps U B

npeIHa3HAYSHHBIX JJISl 3TOTO AJIEMEHTAaX HH()POPMAITMOHHBIX CUCTEM.

- IlepconanbHble naHHbIE PAOOTHUKOB MOTYT OBITH MOJIyY€HBI, MPOXOIUTH aTbHEHUIIYIO

00paboTKy M MepeaaBaTbCs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHTEISX, TaK U B DJIEKTPOHHOM

BUJIC — B JIOKAJIbHOM KOMITBIOTEPHOM CETU U B CHIEUATIbHBIX KOMIBIOTEPHBIX Mporpammax: «1C:

3apruiata u Kaapsl», T.1..

[Tpu mony4eHnr nepcoHAbHBIX JaHHBIX HE OT pa0OTHHKA (32 UCKIIFOUEHUEM CITy4aeB, €Cld

NepCOHANbHBIC JaHHbBIE OBUTH MPEJOCTABICHBI PA0OTOIATEII0 HA OCHOBAHHUHU (heIepaTbHOTO

3aKOHA WJIM €CJIH MePCOHATbHBIC TaHHBIE SBIISIOTCS 00IIEOCTYITHBIMU) pab0TOAATEND 10

Hayana 00pabOTKM TAKMX NEPCOHANBHBIX JaHHBIX 0053aH MPEJOCTaBUTh PAOOTHUKY

CIEeYIOIIYI0 HH(GOPMAIIUIO:

-HauMeHOBaHUe ((haMHITus, UMs1, OTYECTBO) U AAPEC OTepaToOpa WK €ro MPeICTABUTEIS;

- IeJIb 00pabOTKM MEePCOHAIBHBIX JIAHHBIX U €€ TPABOBOE OCHOBAHMUE;

-TpeArnoaraeMple 1oJib30BaTeIN EPCOHAIBHBIX IaHHBIX;

-yCTaHOBJIEHHbIEe HAacTOAIUM DenepanbHbIM 3aKOHOM IpaBa CyObeKTa NEPCOHANBHBIX JaHHBIX.
5. locTyn K nNepcOHAJbHBIM JAHHBIM PA0OTHUKOB

[TpaBo nocTymna K NepcoHaNbHBIM JaHHBIM paOOTHUKOB UMEIOT:

- TUPEKTODP YUPEKICHHUS;

-3aMECTUTEIH TUPEKTOpA

- CeKpeTapb;

- COTPYAHUKH OyXTalTepHH.

PabotHuk YupexxaeHust UMeeT IpaBo:

- TI0JIy4aTh JOCTYI K CBOMM IIEPCOHAJIBHBIM JaHHBIM U O3HAKOMJIEHUE C HUMM, BKIIIOUYas IPaBoO

Ha 0e3BO3ME3/IHOE TMOJIY4YeHHE KOMHUH JII00O0M 3amucH, cojepialled MepcOHAIbHbIE JaHHbBIE

pabOTHUKA;

- TpeboBath OT PaOoTonarenss yTOYHEHHMs, WCKIIOYEHHUS WJIM HCHPABIEHUS HEMOJHBIX,

HEBEPHBIX, YCTapeBIIMUX, HEJOCTOBEPHBIX, HE3AKOHHO IIOJYYEHHBIX WM HE SBISIIOIIAX

HeoOxoauMbIMU U1 PaboTonarens nepcoHaNbHBIX JaHHBIX;

- mony4atb oT PaboTonarens:

e CBEJEHUS O JIMIAX, KOTOpPble UMEIOT JOCTYN K MEPCOHAIbHBIM JIAHHBIM WJIH KOTOPBIM
MOKET OBITh TIPEIOCTABIIEH TaKOH JOCTYII;

e 1nepedyeHb 00pabaTbIBaeMbIX NEPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOJTYUYECHUS;

® CpOKHU 00pabOTKU MEPCOHANBHBIX IaHHBIX, B TOM YHCII€ CPOKH UX XPaHEHHUS;

® CBEJIEHUS O TOM, KaKue IOpUAMYECKHE TIOCIEICTBUSA ISl CyObeKTa NepCOHAIbHBIX
JAHHBIX MOXET MOBJIeYb 32 c000i1 00paboTKa ero MepcoHaNbHBIX TAHHBIX.

e TpeboBaTh u3BelleHUs PaboronmareneM BceX JHI, KOTOPBIM paHee OBbLTH COOOIIECHBI
HEBEpHbIE WJIM HENOJIHbIe MEePCOHAJbHbIE JaHHbIE, 000 BCEX MPOMU3BEIEHHBIX B HUX
UCKJTIOYEHHSIX, UCTIPABIICHUSIX WIH JIOTIOTHEHUSIX;

e 00XxayoBaTh B YNOJHOMOYEHHBIH OpraH MO 3alUTe MpaB CyOBEKTOB IMEPCOHAIBHBIX
JAHHBIX WIM B CyAeOHOM TMIOpsZKE HENpaBOMEpHbIe JeHCTBUA MM Oe3neicTBus
PaGoTonarens mpu 06pabOTKe U 3aIUTE €ro MEPCOHATBHBIX JAaHHBIX;



e KOMHUPOBATh M JENaTh BBHIMUCKK MEPCOHANBHBIX JaHHBIX pAaOOTHUKA pa3pemaeTcs
UCKJTFOUUTENILHO B CIY)XEOHBIX IIEJISIX C MUCHBMEHHOTO pa3pellicHUs HavyalbHHUKA OTJIENa
KaJIpOB;

e nepenaya HHGOPMAIIMU TPEThEeH CTOPOHE BO3ZMOXKHA TOJBKO NPU MUCBMEHHOM COTJIACHH
PaOOTHHKOB.

6. OTBETCTBEHHOCTDH 32 HAPYIIEHHE HOPM, PeryJHPYOUUX 00PadO0TKY M 3alIUTY
NMEePCOHATbHBIX TaHHBIX
PaGoTtHuku VYwupexaeHusi, BUHOBHbIE B HApyIIEHUH HOPM, PETYIHPYIOMIUX [OJIyYEHUE,
00pabOTKy ¥ 3allUTy TMEPCOHAIBHBIX JaHHBIX pabOTHHMKA, HECYT IUCIMILTMHAPHYIO
aJMUHHUCTPATUBHYIO, IPAXKIAHCKO-TIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ deepabHBIMU 3aKOHAMM.



